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 Variance Application Document Checklist  

For more information on the Variance Application Process, please visit the Alaska Department 
of Health’s Background Check Program Website at 
https://health.alaska.gov/dhcs/Pages/cl/bgcheck/default.aspx.   
 

Document Notes 

 Notice of Barring Conditions *Current 
copy required to submit application.  

Must be unexpired. Redacted sample is available. Variance 
request applications must be submitted no later than 90 
days after the entity or provider receives notice that a 
barrier crime or condition exists for an individual. 
 
Sample: 

https://health.alaska.gov/dhcs/Pages/cl/bgcheck/default.aspx
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 State of Alaska Fingerprint Record if 
provided with Notice of Barring 
Conditions 

Redacted sample is available. 

 Variance Application Form Revision date 11/1/2023. Available at 
https://health.alaska.gov/dhcs/Documents/Residential-
Licensing-Background/BCP/DOH-BCV-Application.pdf.  

 Personal Statement  Template available. Statement describing your life to date 
and all mitigating circumstances that were involved at the 
time of your barrier crime or condition. This should include 
information regarding what happened prior to, during and 
after the barrier crime or condition. Also describe actions 
taken to describe rehabilitation, prevention and treatment 
efforts to date.  

 2 Letters of Recommendation 
 
 
 
 
 
 
 

 

Template available. Letters should be from credible persons 
who are aware of the applicant’s criminal and civil history, 
behavioral health problem, or domestic violence problem, 
and who would, despite that knowledge, recommend that a 
variance be granted. Letters must be from persons who are 
unrelated to the individual for whom the variance is 
requested and who are not associated with any provider 
who may associate/hire the individual. Nothing prevents 
the applicant from submitting any additional letters of 
recommendation. 

 Résumé Detail of the applicant’s educational, employment history 
and licensing. If you have never created a Résumé before 
and would like assistance, please contact Alaska’s People at 
(907) 793-3467 or by emailing alaskaspeople@citci.org.  

 Job Description and/or Hire Letter or 
Offer of Employment 

Provide information on Provider letterhead relating to the 
potential job duties and responsibilities, including hours and 
days of service, 
whether the individual would be in direct contact with 
recipients of services and plans for supervision, including 
whether the individual would be subject to direct 
supervision. Provide Orientation materials if the applicant 
had already started working.  

 Copies of all Criminal/Civil/OCS 
Records as applicable *Required- 
Records for barrier crime/condition as 
well as all criminal records to include: 
� All protective orders in which the 

applicant was a Party.  

Example Records Request Forms: 
AK Court System Criminal Records: 
https://public.courts.alaska.gov/web/forms/docs/tf-311.pdf  
OCS Records Request: 
https://dfcs.alaska.gov/ocs/Documents/FosterCare/06-
9778.pdf 

https://health.alaska.gov/dhcs/Documents/Residential-Licensing-Background/BCP/DOH-BCV-Application.pdf
https://health.alaska.gov/dhcs/Documents/Residential-Licensing-Background/BCP/DOH-BCV-Application.pdf
mailto:alaskaspeople@citci.org
https://public.courts.alaska.gov/web/forms/docs/tf-311.pdf
https://dfcs.alaska.gov/ocs/Documents/FosterCare/06-9778.pdf
https://dfcs.alaska.gov/ocs/Documents/FosterCare/06-9778.pdf
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� All charging documents to include 
any charges where the applicant 
was not convicted. *This should 
cover the applicant’s entire 
criminal history, not just the 
barrier/barriers.  

� All conviction documents. 
� All copies of releases from 

incarceration, dates of release 
from incarceration, and any terms 
and conditions of parole.  

� Copies of terms and conditions of 
probation.  

� Documentation of behavioral 
health problem as applicable.  

� Criminal records for any domestic 
violence charge or conviction.  

Department of Corrections Records Request: 
https://doc.alaska.gov/administrative-services/research-
records  

 Certificates for Licensing Examples: Registered Nurse license, Physician’s license, 
Certified Nurse Aid certification, etc.  

 Evidence of Rehabilitation as Applicable 
for Barrier Crime or Condition. 

Examples: Certificate of Attendance for Alaska Behavioral 
Health’s Trauma 101 Training, Certificate of Completion for 
Adult Reentry Programs, Sober Living Programs, Outpatient 
Treatment, Transitional Living Programs, Peer Support 
Programs, Residential Treatment Programs, Anger 
Management Programs, Trauma 101 Trainings, etc.  

 
Barrier Crimes Matrix for the Barrier Crimes Listed in 7 AAC 10.905: 
https://health.alaska.gov/dhcs/Documents/Residential-Licensing-
Background/bgcheck/assets/BarrierCrimeMatrix.pdf: 

https://doc.alaska.gov/administrative-services/research-records
https://doc.alaska.gov/administrative-services/research-records
https://health.alaska.gov/dhcs/Documents/Residential-Licensing-Background/bgcheck/assets/BarrierCrimeMatrix.pdf
https://health.alaska.gov/dhcs/Documents/Residential-Licensing-Background/bgcheck/assets/BarrierCrimeMatrix.pdf

